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1. TIosicHUTeIbHAA 3aMHUCKA

1.1 Ileap m 3aga9u TUCHHUILINHDBI

[lenp aucuuMniavHbl — 000OIIEHHE 3HAHUA O COBPEMEHHBIX HOPMATHBHBIX NPABOBBIX AKTAX
Poccuiickoit ®enepaniun W 3apyOeKHBIX CTpaH, pPETYIUPYIOIIMX BOMPOCH HCIOJIb30BAHUS
3JIEKTPOHHOU MOJIIKCH.

3aauy JUCHUIUIMHBI COCTOST B CJIEIYIOILEM:

- uzyuenue Poccuiickux u 3apyOeHBIX TEHACHIINH U TIOJX0I0B K (POPMUPOBAHUIO M PA3BUTHIO
HOPMATHBHBIX MPABOBBIX AaKTOB 00 JIEKTPOHHON TIOJIHCH;

- H3y4YeHUE COBPEMEHHBIX HOPMATHUBHBIX IIPaBOBBIX AaKTOB M CTaHAapToB Pocculickon
®enepanyn 1 3apyOexKHBIX CTPaH 10 BOIIPOCAM UCIOIb30BAHUSA JIEKTPOHHOM MOAINCH;

- OCBOEGHME METOAMKHM pa3pabOTKM M TPUMEHEHUs JIOKAJbHBIX HOPMATHBHBIX AaKTOB,
PETYJIMPYIOIIAX HUCIOJIb30BAaHUE DJIEKTPOHHOM INOJNMCH B TOCYIJAPCTBEHHBIX M MYHHIMITAJIBHBIX
OpraHax ¥ OpraHU3aLHUAX.

1.2 IlepeuyeHb MIAHUPYEMBIX Pe3y/IbTATOB 00y4YeHUs 1O AMCLHMUIJIMHE, COOTHECEHHBIX €
HHIMKATOPAMH JOCTUKEHUSI KOMIMeTEeHIHii

Komnerenuus NHaukaTopsl KOMIeTeHI I PesyabTaTsl 00yyeHus
(K01 1 HAUMEHOBAHUE) (Ko 1 HANMEHOBAHUE)

T1K-2. Criocoben IIK-2.1 3HaeT OCHOBHEIE 3HATL OCHOBHEIE TEHICHIIUHU

COBEpIIEHCTBOBATH TEHJCHIIMH Pa3BUTHUS Pa3BUTHSI COBPEMEHHBIX

cucremy J10Y COBPEMEHHBIX MH(POPMAIIMOHHO- | MH()OPMALIMOHHO-

OpraHM3ali U apXKBa HA | KOMMYHHUKAIIMOHHBIX TEXHOJOTUN | KOMMYHUKALMOHHBIX TEXHOJOTUH B

OCHOBE COBPEMEHHBIX B yIIpaBIE€HUH JOKYMEHTaMHU yIpaBICHUH TOKYMCHTAMH;

nH(pOpPMaAITMOHHBIX [TIK-2.2. ctoco6eH oCcymecTBISITh | YMETh IPUMEHATh COBPEMEHHBIE

TEXHOJIOTHIl HKCHEPTHYIO OLIEHKY U BBIOOp UH(POPMALIMOHHO-
MH(OPMALIMOHHBIX CUCTEM JIs KOMMYHHKAI[MOHHbIE TEXHOJIOTUU B
COBEpPILICHCTBOBAHMSI pabOTHI ¢ yIIpaBJICHUH TOKYMEHTAMU;
JOKYMEHTaMH B OpraHu3alnuu Ha | Braners HaBbIKaMu BbIOOpa U
OCHOBE OTE€YECTBEHHOI'O U BHE/IPEHUSI COBPEMEHHBIX
3apyOeKHOTO OIBITA nH(pOpMaIMoOHHO-

KOMMYHUKAIITMOHHBIX TEXHOJIOTUH B
yhpaBieHUE TOKYMEHTaMH
3HaTh METOJIUKY OCYILIECTBIECHUS
SKCTIEPTHOM OIIEHKU U BBIOOpA
UH(OPMALIMOHHBIX CHCTEM ISt
COBEPIIICHCTBOBAHUS PaOOTHI C
JAOKYMCHTAaMH B OpTraHU3allui Ha
OCHOBE OTE€YECTBEHHOTO U
3apy0e)HOTO OTbITa

YMeTh NpUMEHSATh METOUKY
OCYIIECTBIICHUS SKCIIEPTHOU
OIICHKH U BBIOOpa
UH(OPMALIMOHHBIX CHCTEM ISt
COBEPIIICHCTBOBAHUS PaOOTHI C
JOKYMCHTAMH B OpTraHM3allvui Ha




OCHOBE OTE€YECTBEHHOTO U
3apy0ex)HOTO OMbITa

Bnanets HaBBIKAMU
OCYIIECTBIICHUS SKCIIEPTHOU
OIICHKH U BBIOOpA
WH(OPMAIIMOHHBIX CHCTEM ISt
COBEPIIICHCTBOBAHUS PaOOTHI C
JOKYMEHTaMH B OpTaHU3AINH Ha
OCHOBE OTE€YECTBEHHOTO U
3apy0eKHOT0 OIbITA

[TK-4. Cniocoben
OpPTraHU30BBIBATH
pa3paboTKy ¥ BHEAPCHHE
KOPIIOPAaTUBHOM CUCTEMBI
3IEKTPOHHOTO
JOKYMEHTO0000poTa

[1K-4.1. ucions3yet B pabote
IMPUHIHIIBI OPraHUu3aluu
AJIEKTPOHHOTO
JOKYMEHTO000pOTa, B TOM YHCIIE
Ha MEXBEIOMCTBEHHOM yYPOBHE

3HaTh: COBPEMEHHBIE
UH(POPMALIMOHHBIE CUCTEMBI,
CHUCTEMBI 3JIEKTPOHHOT'O
JOKYMEHTO000pOTa, PaBOBOE
perynupoBaHue cepsl ynpaBlieHuUs
uH(popMaIiel 1 TOKyMEeHTaluen
YMeTh: NpUMEHSATh 3HAHHUE
HOPMAaTHBHO-TIPABOBOM 0a3bl B
cthepe ynpapineHust HHGOpMaIHEH
U JOKyMEHTALUEN B IPAKTUYECKON
JeATEIbHOCTH

Brnagers: HaBbIkamMu BEIOOpA
HEOOXOIUMBIX TEXHOJIOTUYECKUI
pELIeHNH B IPOLIECCE YIIPABIICHUS
nH(popMarmen u JoOKyMeHTaIuen

[1K-4.2. opranusyet BHeAPEHUE
CUCTEMBI 3JIEKTPOHHOTO
JTOKYMEHT0000poTa

3HaTh: IpaBUJIa U
METOI0JIOTUYECKUE TTOXObI K
MPOSKTUPOBAHHUIO CHCTEM
3JIEKTPOHHOTO JOKYMEHTO000pOoTa
YMeTh: BHEAPATH CUCTEMBI
3JIEKTPOHHOTO JOKYMEHTO000pOoTa
Brnaners: HaBbIKaMU BBISBICHHUS
Haubosee ONTUMAaJIbHBIX
MoKa3arenei, He0OOXOUMBIX JIJIst
IIPOEKTUPOBAHUS U HACTPONKHU
CUCTEM DJICKTPOHHOTO
JIOKYMEHTOO00pOTa

[1K-4.3. onpenensier
¢GyHKIMOHATBHBIE TPEOOBAHUSA K
CHCTEMaM 3JIEKTPOHHOTO
JOKYMEHTO000pOTa U CHCTeMaM
XPpaHEHUsI HJIEKTPOHHBIX
JOKYMEHTOB

3HaTh: METOI0JIOTHUECKHUE OCHOBBI
IIOCTPOEHHUS YIPABICHUECKUX
CUCTEM U CUCTEM
JIOKYMEHTAITMOHHOTO 00eCTIeueHHS
yIpaBiIeHUS

YMeTb: IpUMEHATh pa3IuyHbIe
METOJI0JIOTUYECKUE TTOXOAbI IPU
IIPOEKTUPOBAHUU CUCTEM
JIOKYMEHTAIlMOHHOTO 00ecrieueHus
YIPABJICHUS

Bnazners: HaBbIKaMu aHaNM3a U
OpPraHU3aI[MOHHOTO
MPOEKTUPOBAHUS CUCTEM
JOKYMEHTAITMOHHOTO 00eCTIeUeHHSI




yIpaBiIeHUS

[IK-5. Cnocoben
OpPraHu30BaTh XpaHCHHE
JIOKyMEHTOB B
OpraHu3aIy ¢
HCIIOJIb30BaHNEM
COBPEMEHHBIX TEXHOJIOTHUI
U 3apyOEIKHOTO OIbITa

[1K-5.1. ucnonb3yeT 3apyOeKHbIH
OIIBIT XPAaHEHHUS SJIEKTPOHHBIX
JOKYMEHTOB

3HaTh: TEOPETUIECKHE, TPABOBBIE U
METOJMYECKIE OCHOBBI XpaHCHUS
SJICKTPOHHBIX JOKYMCHTOB B
3apyOEKHBIX CTpaHaX;

YMeTh: NPUMEHATh 3HAHUE TEOPUU
apXUBHOTO JiejIa B IPaKTUIECKOM
ACATCIIBHOCTHU

Bnaners: HaBEIKaMU
HCIIOJIb30BAHUS ITPABOBBIX HOPM
3apyOeKHBIX CTpaH B chepe
apXUBHOIO Jea Ipyu
OCYIIECTBIICHUH XPaHCHHS
SJICKTPOHHBIX JOKYMCHTOB B
OpraHu3aIUsIX PA3INIHBIX HOPM
COOCTBEHHOCTH, FOCYIaPCTBEHHBIX
OopraHax W opraHax MECTHOTO
CaMOYIIPaBIICHUS B IPAKTHYECKON
JIeSITeIIbHOCTH

[TIK-5.2. cmocobeH 00eceunTh
(hopMHUpPOBaHKE H COXPAHHOCTD
apXUBHOTO (pOHAa OPraHU3aIUH B
COOTBETCTBHE C TPEOOBAHUSIMHU
HOpMaTI/IBHI:IX HpaBOBBIX AdKTOB
Poccuiickoit @enepanuu u
JIOKAJIbHBIX HOpMaTI/IBHBIX AKTOB

3HaTh: MpaBUIa U OCOOCHHOCTH
paboT 1Mo COXPaHHOCTH
JIOKYMEHTAIBHOTO U apXUBHOTO
dboHaa OpraHu3aIuy B
COOTBETCTBUH C TPEOOBAHUSAMHU
HOPMAaTUBHBIX IIPABOBHIX aKTOB
Poccuiickoit denepanuu u
JIOKQJIbHBIX HOPMATUBHBIX aKTOB
JIOKYMEHTOB

YMeTh: OpraHu30BbIBATH
OTIEpaTUBHOE U apXUBHOE
XpaHEHUE JOKYMEHTOB B
COOTBETCTBHUE C TPEOOBAHUSIMHU
HOPMAaTUBHBIX IIPABOBHIX aKTOB
Poccuiickoit denepanuu u
JIOKQJIbHBIX HOPMAaTUBHBIX aKTOB
Brnagers: HaBeikamMu 00pabOTKU U
MOJTOTOBKU JOKYMEHTOB JJIsI
TEKYIIEeTo U apXUBHOTO XPAaHCHHUSI B
COOTBETCTBHE C TPeOOBAaHUSIMU
HOPMATUBHBIX IIPABOBHIX aKTOB
Poccuiickoit ®enepanuu u
JIOKQJIbHBIX HOPMATUBHBIX aKTOB

[TK- 5.3. 3HaeT NpUHILMIIBI
(hOopMUPOBaHUS U UCTIONB30BAHUS
ApxuHoro ¢onaa Poccuiickoi
®denepauun

3HaTh: cocTaB GYHKIHN apXUBOB U
MOApa3IeJIECHUI 10
(bOpMHUPOBAHUIO U UCIIOJIE30BAHUIO
ApxusHoro ¢ponaa Poccuiickoit
®denepaunn

YMeTb: BBIMOJTHATh KOMILIEKC
pabot 1Mo mo GOpMUPOBAHUIO U
UCTIONIb30BaHUI0 APXHUBHOTO (OH/IA
Poccuiickoit deneparuu

Bnaners: HaBBIKaMU




COBEPIIICHCTBOBAHUS paboOT 10
(hOpPMUPOBAHUIO U UCTIOIB30BAHUIO
ApxusHoro ¢honaa Poccuiickoi
Denepaunun

1.3 MecTo IMCUMILIMHBI B CTPYKTYP€E OCHOBHOM 00pa30oBaTe/IbHOM MPOrpaMMbl

Hucuumumna «Permamentanusi paboThl € 3JEKTPOHHOW IOANUCHIO» OTHOCHTCS K YacCTH,
dbopMupyeMoil ydacTHUKaM# 00pa30BaTEIbHBIX OTHOIIEHUH 0J0Ka TUCIUIUIMH y4eOHOTO TUTaHa.

Jlnist OCBOEHMS AUCIUILIMHBI HEOOXOAUMBI 3HAHUS, YMEHUS U BJaJeHUs, c(hOpMUPOBAaHHBIC B
X0JIe M3YUYCHHs CIICAYIOUIMX IUCIMIUIMH U MPOXOXKICHHUS MPAKTUK: «DJIEKTPOHHBIE TOKYMEHTHI B
yIOpaBIeHUU U apxuBax», «MHPOpMALMOHHBIII MEHEIKMEHT», «YIpaBlIeHHE JOKYMEHTAaMH B
OpTraHU3aIHIX».

B pesynpraTe OCBOEHHS AMCHUIUIMHBI (OPMUPYIOTCS 3HAHMS, YMEHHS U BIIAJCHHUS,
HE0OXOIUMBIE [T U3YUYEeHHS CIEAYIOUINX TUCIUILIMH U MPOX0XKIeHUs pakTuk: [Ipenaunnomuas

2. CrpykTypa IMCUHNJIMHBI

OO6m1ast Tpy10EMKOCTh TUCIMIUIMHBI COCTaBIISIET 3 3.€.,108 akameMuuecknx 4acos.

CTpyKkTypa AUCHHUILIMHBI I 04HOH (opMBbI 00yUYeHUs

O06bemM aucHUIIMHBL B (OpME KOHTAKTHOW pPabOThl 0OyYaromuxcsi ¢ TeAaroruaecKuMu
paOoTHHKaMu W (WJIM) JHMIIAMH, TPUBJIEKAaEMbIMH K pealn3alud o0pa30BaTeNbHONW NMPOrpaMMbl Ha
WHBIX YCJIOBHSIX, IPH MTPOBEICHUH YICOHBIX 3aHATHI:

Cemectp | Tun yueOHBIX 3aHATHI KonnuectBo
4acoB
3 Jlekuu 24
3 CemuHapsl/mabopaTopHble paboThI 36
Bcero: 60

O0beM TUCHUTUTHHBI (MOIYIIs) B JOpPME CaMOCTOSITEILHON pab0Thl 00YIAOUITUXCSI COCTABIISET
48 axameMU4eCcKIX 4acoB.

3. CopnepixaHue TUCHUILIUHBI

Ne [ HaumeHoBaHme pa3jaesa Conep:xkanue
AUCHUTLTHHBI
1 Paznen 1. Lens u 3amaum Kypca. | - MOHATUHHBIN anmapar IMCUUILIAHBI;
Hcrounuku u nureparypa. - TOHATHE ‘DIIEKTPOHHAs MOANHUCH”, “IuppoBas
MOAITHACE”, “KITIOY  DJIEKTPOHHOM  MOANHUCH”,

“ceprudukar KIOYa  AJIEKTPOHHOW  TOJIMHCH
“yrmocToBepstonuii eHTp” U IPYyTHUe;
- ICTOYHHKH U JINTEPATypa Mo Kypcy.

2 Paznen 2. ®opmupoBanue THUIOBBIE U MOJIEJIBHBIE 3aKOHOIATEIIBHBIE AKThI,
3apy0eKHOTO U POCCUHCKOTO CO3JIaHHBIE MEXIYHAPOIHBIMA OpraHU3aLUSIMU,




3aKOHOJATEILCTBA 00
ANEKTPOHHOU MOJIKCH B

B 1990-¢ — 2000 roxer

EBpocoro3oM, ux UCTIOIB30BAHKE JIJISl CO3aHUs
HAI[MOHATLHBIX 3aKOHOB «O0 IEKTPOHHOM
MOAMKUCH» B cTpaHax 3amajaHoi EBpomnsbi.
[TosiBeHre MOHATHSA “AJEKTPOHHAS ITUpPOBast
MOMKUCH” B HOPMATHBHBIX MPABOBBIX aKTaX
Poccutiickoii, rocynapcTBeHHbIE cTaHAapThl PO 06
AIIEKTPOHHOU U(PPOBOH TTOIMHCH.

Paznen 3. Pernmamenranust paGoThl
C DJIGKTPOHHOM TIOANUCHIO B
HOPMATHBHBIX TIPABOBBIX aKTaX M
CTaHJapTax

®denepauun  Ha

Poccuiickoi
COBPEMEHHOM
JTarme

®enepanbHblie 3ak0HBI «O0 HHPOpMaIuy,
MH(OPMALIMOHHBIX TEXHOJIOTHUSIX U O 3alllUTe
nHpopManuny, «O0 TEKTPOHHON TTOATTHCH,
I'paxxnanckuit konekc P®, Tpynosoit kogekc PO u
[TpobneMbl mpuMeHEHUS TTOJIOXKEHUH 3aKoHa «O0
3JIEKTPOHHON TOMHCH», CO3/ITaHIE CUCTEMBI
YIIOCTOBEPSIOLINX LIEHTPOB. PernamenTanus
BOIIPOCOB HMCIIOJIb30BAHMS AJIEKTPOHHON MOJIHCH B
noctanoBiieHusX [IpaBurenscrBa PO u
BEJIOMCTBEHHBIX HOPMAaTHUBHO-TIPABOBBIX AKTaX.

Paznen 4. PernamenTanus paboTsl
C DJIGKTPOHHOM TOAMNUCHIO B
HOpMaTI/IBHBIX HpaBOBBIX aKTax "
CTaHJapTax 3apyOEKHBIX CTpax Ha
COBPEMEHHOM 3Tare

3aKoHOIaTeNIbHbIE aKThl CTpaH EBpomneickux ctpan
00 3JIEKTPOHHOU MOIHICH.

3akonbl ctpaH CHI' 00 »yeKTpOHHOW TOAMUCH U
3JEKTPOHHOM JIOKYMEHTE.

Pernamenranusi paGoThl ¢ 3JEKTPOHHONW MOIMHUCHIO
B 3aKOHOJATENbHBIX aKTaX OTAEJbHBIX IITAaTOB
CIIA: «OG0 anekTpoHHON moanucuy», «O mmudpoBoit
noanucu», «0OO0 HSIEKTPOHHOM  YIOCTOBEPEHUH
nokymeHToB”. ®denepanpubiii 3akon CIHIA «O6
ANEKTPOHHBIX TOJMUCAX B MEXKIYHAPOAHBIX H
BHYTPUTOCYIAPCTBEHHBIX TOPTOBBIX OTHOLICHHSIX)
(“Electronic Signatures in Global and National
Commerce Act 2000”).

3aKoHO/ATENIbHbIE aKThl CTPaH a3MaTCKOTO PErrMoHa

[I0 BOIPOCAM IMpUIAHUSA IOPUAUYECKON  CHIIBI
JNEKTPOHHBIM ~ JOKYMEHTaM U BJIEKTPOHHBIM
MTOATIACSM.

Paznen 5. Pazpabotka u
IPUMEHEHHE JOKAJIbHBIX
HOPMAaTHBHBIX aKTOB,
peraaMeHTHPYIOIINX
HCIIOJIb30BAHUE 3JIEKTPOHHOM
MOJIMKCH B OpraHU3aIHIX

Mertoauka pa3paOOTKM M BHEIPEHHUs JIOKAJIBHBIX
HOPMATHUBHBIX aKTOB, DETYJIHPYIOLUMX paboTy c
9JIEKTPOHHOM MOANMUCHIO B OPraHU3aLUsIX.




4. OoOpa3oBaTe/ibHbIE€ TEXHOJIOTHH

Ne/Ne | HanmeHoBaHue pazziena Bunst  yuebnbix | OOpa3zoBarenbHbIC TEXHOJIOTUU
3aHSITUN
1 Henp u 3amaun xkypca. WUcrounuku u | Jlexuus 1. BBognas nexknus
auTeparypa.
2 dopmMupoBaHUe 3apyOSIKHOTO U Jlexus 2 [TpobGnemHuas nexms
POCCHICKOT0 3aKOHO/IaTEIILCTBA 00 CamMocTrosgTeabHas
3JIEKTPOHHOM MOJMKUCH B paborta IToaroroBka Kk JeKIMA
B 1990-e — 2000 roast
3 PermamenTarus paboThI ¢ Jlexuns 3-4 Jlexkuus-Bu3yanuzamus ¢
ANEKTPOHHOMU MOJIHKCHIO B MIPUMEHEHHUEM CIIANA-TIPOEKTOpa
HOPMATHBHBIX [TPABOBBIX aKTax U MOHUTOPHUHT HOPMATUBHBIX
crannaprax Poccuiickoit @enepannu | [IpakTrueckoe MPaBOBBIX aKTOB
Ha COBPEMEHHOM 3Tare 3agsaTue 1 IToaroroBka K JE€KIIMHA U
MIPAKTUYECKOMY 3aHITHIO
CamocrosTenbHas
pabora
4 Pernamenrarus paboTsl C Jlexnus 5-6 Jlexuus-Bu3yanusamus c
ANEKTPOHHOMU MOJIHKCHIO B [IpakTrueckoe MIPUMEHEHUEM CIIANA-TIPOEKTOpa
HOPMATHBHBIX [TPABOBBIX aKTax U 3aHsATHE 2
CTaHJapTax 3apyO0eKHbIX CTpPax Ha [ToaroroBka K JIeKuuu 1
COBPEMEHHOM 3Tare CamocrosiTenbHas | MPaKTUYECKOMY 3aHATHIO
paborta
) Pa3zpaboTrka u npuMeHeHne Jlexuus 7-8. [TpoGnemHuas nexius
JIOKaJIbHBIX HOPMATUBHBIX aKTOB, [IpakTueckoe
PETrIaAMEHTHPYIOLIMX UCIOJIb30BAHUE | 3aHSATHE 3
AJIEKTPOHHOM MOJATMKCH B CamocrositenbHas | [loaroroBka K JeKUUU U
OpraHu3aIusIX pabora MIPAKTUYECKOMY 3aHSITHIO

5.  OueHka JIAHUPYEMBbIX Pe3yJIbTATOB 00y4YeHUs

5.1 Cucrema oneHHBaAHUA

DopMa KOHTPOJIS

Makc. KoJIH4ecTBO 0aJ1710B

3a oany Bcero
padory
Texywuti KOHMpPOL.
- yuacmue 8 OUCKYCCUU U 8bINOJIHEHUEe 3A0aHULL HA 10 6annos 30 6annos
NPAKMUYECKUX 3AHAMUSIX




- doxnad 30 6annos 30 6annos
Ipomesicymounas ammecmayus 40 bannos
(oK3aMeH)

Hmoeo 3a cemecmp (Oucyuniumny) 100 6annos

[Tomy4eHHBIH COBOKYITHBIN pe3yabTaT KOHBEPTUPYETCS B TPAJAUIIMOHHYIO IITKATY OI[CHOK U B
mkaiy oreHok EBponelickoii cucteMsl nepeHoca u HakoruieHus kpenutoB (European Credit Transfer

System; nanee — ECTS) B COOTBETCTBUU ¢ TAOJIHIICH:

100-6ammpHas mkana | TpaauiMoHHAs IIKaIa Ixana ECTS
95 -100 A

83_04 OTJINYHO B

68 — 82 XOPOIIIO 3a4TEHO C

56 — 67 D

50_55 YAOBJIETBOPUTEIHHO E

20-49 FX

0__19 HeyHOBHeTBOpHTeHBHO HC 3a4TCHO F

5.2 Kpurtepuu BbICTaBJIeHHUS OLIEHKH 0 THCIMIJIHHE

Banapl/ Onenka no

HIkana
ECTS

AUCHUIIIMHE

Kpurepun oueHku pe3yJibTaToB 00y4eHHs 10
AUCHUTLIIUHE

100-83/
AB

«OTIHYIHOY/
«3a4TEHO
(oTIuHO)»/
«3a4TECHOY

BricraBnsercs oOyuatomemMycs, €Ciid OH TIIyOOKO U
IIPOYHO YCBOUJI TEOPETUYECKUN U NIPAKTUUECKUI
MaTepuai, MOXET IPOJEMOHCTPUPOBATh 3TO Ha 3aHITHSIX
U B XOZI€ IPOMEKYTOUYHOM aTTECTALUU.

OOyuarouuiics UCUEPIIBIBAIOIIE U JIOTHUYECKU CTPOHHO
u3jaraet yuyeOHbI MaTepuall, yMeeT yBSI3bIBaTh TEOPUIO C
IIPAKTUKOM, CITPaBIIAETCS C PELIEHUEM 3a/1ad
npodeccuOHaIBLHON HANPaBIEHHOCTH BHICOKOTO YPOBHS
CJIO’KHOCTH, TIPaBUJILHO 00OCHOBBIBACT MPHHATHIC
pelIeHus.

CB00OOIHO OpUEHTUPYETCS B YICOHOU 1
npodecCHOHATILHOM JINTEpaType.

OreHKa MO TUCIUTIINHE BBICTABIISIOTCS 00yJaroImeMycs ¢
Y4ETOM PE3YIbTATOB TEKYIIEH U MPOMEKYTOUHOMN
aTTEeCTalMY.

KomnereHnnuu, 3akpeni€éHuble 3a JUCIUILITMHOM,
c(hopMUPOBaHBI HA YPOBHE — «BBICOKHIN.

82-68/

«Xopouoy»/
«3a4TEHO
(xoporo)y»/
«3a4TEHO»

BrictaBnsercs oOyuatomemMycs, €Clid OH 3HaeT
TEOPETUYECKUH U MPAKTUYECKUN MaTepuall, IPaMOTHO U 110
CYILLIECTBY M3JIAraeT €ro Ha 3aHATUSAX U B XOZE
IIPOMEKYTOUHOM aTTECTallUU, HE NOIYCKasl CYIIECTBEHHBIX
HETOYHOCTEN.

OOyuaromuiics mpaBUIbHO MPUMEHSET TEOPETHIECKUE




Bananl/
Ixana
ECTS

OueHka no
MACHUILINHE

Kpurepun oneHkn pe3yibTaToB 00y4eHHUs 110
AUCHUIINHE

MOJIOKEHUS TIPU PEIICHUN MTPAKTUYECKUX 3a/1a4
po(hecCHOHANLHOM HAMIPABICHHOCTH PA3HOTO YPOBHS
CJIO)KHOCTH, BJIaJIeET HEOOXOAUMBIMHU JIJISl 3TOTO HABBIKAMH
U IIpUEMaMU.

JlocTaTouHO XOPOIIIO OPHUEHTUPYETCS B yU4EOHOU U
npodeccuoHanbHOM TuTEpaType.

Onenka o JUCIUIUIMHE BBICTABISIOTCA 00y4daromeMycs ¢
Y4ETOM PE3YIbTATOB TEKYIIEH U MPOMEKYTOUHOMN
aTTeCTallUU.

KomnereHnnuu, 3akpeni€éHuble 3a JUCIUIITMHOMN,
c(hOpMHPOBaHbBI HA YPOBHE — «XOPOIIHII».

67-50/
D,E

«YIOBJIETBOPH-
TEILHOY/
«3a4TCHO
(ymoBneTrBopu-
TEILHO)»/
«3a4TCHOY

BricTaBnsercs o0yJaromemycs, eCii OH 3HaeT Ha 6a30BOM
YPOBHE TEOPETUUYECKUIN U MPAKTUYECKUI MaTepurall,
JIOITYCKaeT OT/eNbHbIE OMMOKH P €T0 U3JI0KEHNUU Ha
3aHATHUAX U B XOJI€ IPOMEKYTOYHOM aTTeCTALNH.
OOy4aronuiicst UCTIBITHIBACT ONPEICTIEHHBIC 3aTPYTHEHUS
B IPUMEHEHHUU TEOPETHUYECKUX MOJIOKEHUN MPU PELICHUN
MPAKTUYECKHX 33724 TPO(heCCUOHATLHON HAMIPABICHHOCTH
CTaHJAPTHOT'O YPOBHSI CIIOKHOCTH, BJIaJICET
HEOOXOUMBIMH IS STOTO 0a30BBIMH HABBIKAMHU U
IpUEMaMH.

JleMOHCTpHpYeT JOCTaTOYHBIA YPOBEHB 3HAHUS yUeOHON
JUTEPATYpPHI 10 JUCIUTLIIMHE.

OreHka 1o JUCIUILIMHE BBICTABISIOTCS 00yJatomeMycst ¢
Y4ETOM PE3YIbTATOB TEKYIIEH U MPOMEKYTOUHOMN
aTTECTalUU.

KomnereHnnuu, 3akpeni€éHHble 3a JUCIUIITMHOM,
c(hOpMHPOBAaHbBI HA YPOBHE — «IOCTATOYHBIN».

49-0/
F.FX

«HEYIOBJIECTBOPUTE
JILHOY/
HE 3aYTEHO

BeicraBisiercs o0yyaromemycs, €Ciii OH HE 3HaeT Ha
0a30BOM ypOBHE TEOPETUUECKHUI M MPAKTUICCKUI
MaTepHa, JOMyCcKaeT rpyObie OMUOKH MPHU €ro
M3JI0’KEHUU Ha 3aHATHAX U B XOZE MPOMEKYTOUHON
aTTECTALNN.

OOyuarouuiics UCTIBITHIBACT CEPbE3HbIC 3aTPYAHCHUS B
IPUMEHEHNUN TEOPETUUECKUX TOJI0KEHUH NPU PELIEHUH
NPaKTUYECKHX 3a/1a4 PO eCCHOHATILHON HAIPaBIEHHOCTH
CTaHIapTHOI'O YPOBHS CII0)KHOCTH, HE BIIa/IEET
HEOOXOMMBIMH JIJIsl 3TOTO HAaBBIKAMU M ITPHUEMaMH.
JleMoHCTpHpYeT (pparMeHTapHbIe 3HaHUS YIeOHOMH
JUTEPATYpPHI 110 TUCLHUIUIMHE.

OreHka 1Mo JUCHUIUIMHE BBICTABIISIOTCS 00yYaroImEeMycs C
y4ETOM PE3YNbTATOB TEKYIIEH U IPOMEKYTOYHOU
aTTECTALIUU.

KomnereHy Ha ypoBHE «IOCTATOYHBIN», 3aKPETUIEHHBIC
3a JUCUUIUIMHON, HE CPOPMHUPOBAHBI.




5.3 OueHoyHbIe cpecTBa (MAaTepHaJbl) IJIA TEKYIIEro KOHTPOJIsI yCIIeBAeMOCTH,
NMPOMEKYTOYHOM aTTeCTAlUM 00YUAIOIIUXCS 110 JUCIHUIINHE

[IpumepHBIil TepedeHb BOMPOCOB K 3a4ETy MO BCEMY KYpCY:

1. 3akoHOIATenpHBIE AKThl MEXIYHApPOJHBIX OpPraHU3ALMM, PErJIaMEHTUPYIOIIHE HCIOJIb30BaHUE
3JIEKTPOHHOU MOJIIKCH.

2. 3akoHOHJATeNbHBIE AaKThl CTpaH EBpONbI, periaMeHTHPYIONIME HCIOJIb30BaHUE AJIEKTPOHHON
MOATHUCH.

3. 3akoHOJaTeIbHBIC aKThI CTPaH A3UH, PETIIAMEHTHPYIOIINE NCTIOIb30BAHUE SJICKTPOHHOI MOAUCH.
4. 3axononarenbHble akThl cTpad CHI', pernameHTHpyomye NCIOIb30BaHNE 3JIEKTPOHHOM MOIMCH.
5. ®enepanpuble 3akoHbl CIIIA u 3akoHbl oTnenbHbIX mTatoB CIIA mo Bompocam MCIOJIB30BaHUS
3JIEKTPOHHOU MOJIMKCH.

6. [ToHsTHS «QNEKTPOHHAS MOAIKICHY U «AIEKTPOHHAs 11U POBas MOANKUCH» B 3aKOHOIATEIbHBIX aKTaxX
ctpan CHI'.

7. HazoBuTe 1 gaiiTe KpaTKyr XapaKTEPUCTHKY HOPMATUBHBIX MPABOBBIX akToB PD, perymupyromux
NOpsAA0K OOMEHA JOKYMEHTaMH B 3JIEKTPOHHOM BHUJIE.

8. HazoBuTe u gaiiTe KpaTKyl0 XapaKTEpHCTUKY BEJOMCTBEHHBIX HOPMAaTHBHBIX MPABOBBIX aKTOB P,
Peryaupyromux padboTy ¢ 3JIeKTPOHHON MOIHCHIO.

9. Kakue Bubl 35eKTpoHHOHN noanucu ycranapinuBaer @3 O6 snextponnoil noanucu” ot 06.04.2011
No 63 u xak oHU onpeAenstoTcs?

10. B3aumocBs3b 3apyO0exKHBIX 3aKOHOAATEIbHBIX aKTOB MO BOMPOCAM HCIOJIb30BAHUS IIEKTPOHHOU
nonamnucu ¢ PoccuiickuM 3aKOHOIATEILCTBOM.

TecToBBIC 3aaHUA

1. ®3 «O06 3y1exTponHoi moanucuw» ot 06.04.2011 Ne 63 ycranaBauBaeT cJieyHIIHe BHAbI
3JIEKTPOHHBIX MOJIMUCENH:

pocTasi JIEKTPOHHAS MOJIIUCH;

KBaJIM(ULMPOBAHHAS AJIEKTPOHHASI TOATHNCS;

3alUIIEHHAs JIEKTPOHHAS MOAIHNCE;

HEKBaNM(UIUPOBAHHAS AJIEKTPOHHAS TOATHNCE;

AJIEKTPOHHAS IU(PPOBAsT MTOIIHCH.

2. Kakue oCHOBHbBIE 321a4M I0/ZKHA PeIATH JIeKTPOHHAS MOAMHUCH?

OTpakaTb OCOOEHHOCTH TOYEpPKa, MPUCYIIHE KOHKPETHOMY YETIOBEKY;

MOATBEPKIATh aBTOPCTBO U BPEMsI CO3/IaHMS SJIEKTPOHHOTO JOKYMEHTA,

MOJTBEPKJIATh 1IEJIOCTHOCTh 3JIEKTPOHHOTO IOKYMEHTA;

3apUKCUPOBATH U MOATBEPIUTH COOBITUS, OTPAKEHHBIE B 3JIEKTPOHHOM JJOKYMEHTE.

3. Kak ompenessiercsi moHsITHE «3JIEKTPOHHasi moanuch» B Poccuiickom @enepajibHoOM
3aKkoHe «O0 IeKTPOHHOH MOAMUCH»?

uH(pOpMaIKs, MPEACTaBICHHAas B JJIEKTPOHHON (opMe, TO €CTh B BHUJE, NPUTOJHOM IS
BOCIIPUSITHS YEJIOBEKOM C HCIOJIB30BAHMEM 3JIEKTPOHHBIX BBIYUCIUTENIBHBIX MAIWH, a TaKXKe IS
nepeaayu o HHQGOPMaIMOHHO-TEIEKOMMYHHKAIIMOHHBIM CETSIM HJIM 00pabOTKH B MH(POPMALIMOHHBIX
CUCTEMAX;



uHpopMalus B JJIEKTPOHHOW (opme, KOTopas NpUCOEAUHEHA K JApYyrod HH(POpMalnud B
ANEeKTpOHHOU ¢opMe (moAmuchiBaeMOW WHGOPMAIMU) WM HHBIM 00pa3oM CBsi3aHAa C TaKOM
uHpopManKel 1 KOTopast UCIOIB3YETCs JUTs ONpeAeIeHNS JIMLIA, TOANMCHIBAIONIET0 HH(POPMALIHIO;

PEKBU3UT JIEKTPOHHOI'O JOKYMEHTA, IPEJHA3HAYEHHBIN Ul 3aIUTHl JAHHOTO AJIEKTPOHHOIO
JOKYMEHTa OT TMOJJCIKH, MO3BOJSIONIMNA HACHTU(PHUIMPOBATh BIAJENbla CcepTH(UKaTa KoY
MOJINKCH, @ TAK)K€ YCTAaHOBUTHb OTCYTCTBHE HCKaXXeHHS MH(OpMAIMM B 3JIEKTPOHHOM JIOKYMEHTE.

5. B xakom roay B Poccuiickoii @enepanuu OblJ1 NPUHAT NMepPBblil deaepanbHbIA 3aKOH
«00 271eKTPOHHOI HU(PPOBOH MOATUCH)?

2002

2000

1995

2005

6. Ilpn Bu3yanu3anuu 3J1eKTPOHHBIX IOKYMEHTOB HAa MecTe COOCTBEHHOPYYHO!H MOANHUCH
MOSIBJIACTCH:

OtMeTKa 00 AJIEKTPOHHOMN TTOANMKICH

DJIEKTPOHHAs MOJNHUCh

PakCUMWIBHOE BOCIIPOU3BEICHHUE MTOIITUCH

DNEeKTpOHHAas NeYaTh

7. B coorBercTBMH € (eepanbHbIM 3aKOHOM «(O0 3JIEKTPOHHOH NOANKCH» NPOCTas
3JIeKTPOHHASI MOANHUCH:

MNOJATBEPKJIAET, YTO MOJUIMHHOCTbH 3JEKTPOHHOM MOJANUCH MOATBEPKACHA C MCIOJIb30BAaHUEM
KJIFOYa MPOBEPKHU IEKTPOHHOU MOATUCH

MOATBEPKIAET, YTO SJIEKTPOHHAS MOANKCH CO3JaHa C MCIIOJIb30BAHUEM KIIF0Ya, YKA3aHHOIO B
cepTuduKaTe IEKTPOHHON MOANUCH

MOATBEPKIAET LEITOCTHOCTD MIEKTPOHHOIO JOKYMEHTA

NOATBEPKIaeT PakT GOPMUPOBAHUS HNEKTPOHHON MOJMUCH OIMPEIETICHHBIM JINLIOM

8. Kakoii rocyrapcTrBeHHbIN OPraH oTBe4aeT 32 HCIO0JIb30BAHME JJICKTPOHHON MOANNCH B
Poccun?

®denepanibHas Cryx0a 6€30MacHOCTH

MunucTepcTBO HU(GPOBOTO Pa3BUTHS, CBI3U M MACCOBBIX KOMMYHHMKAIIUN

®denepanbHOE apXUBHOE ar€HTCTBO

MUHHUCTEPCTBO FOCTULIMHI

9. B coorBerctBuu ¢ «IlpaBuiamMu [ae1onpousBoacTBa B (QeaepajbHBIX OpraHax
HCIOJHUTENbHON  BJACTH»  JJIEKTPOHHBIE  JOKYMEHTBbI, HalpaBJisieMble B  OPraHbl
roCcy/1apCTBeHHOM BJIACTH M OPraHbl MECTHOI'0 CAMOYIIPABJICHHUS:

HOJNKCHIBAIOTCA MPOCTOW W YCHJIEHHOW HEKBATU(DUIIMPOBAHHON 3JIEKTPOHHOM
MIOJIUCHIO

MIOANKCBIBAKOTCS IIPOCTOM AIEKTPOHHOU MOANKUCHIO

MOANKCBIBAIOTCS TPOCTOM AIEKTPOHHON MOANKCHIO U 3aBEPSIIOTCS M1€YaThIO

MOAMKCHIBAIOTCS YCHJICHHOW KBaTU(UIIMPOBAHHOMN 3JIEKTPOHHOH MOMUCHIO.

10. Kakme comyTcTByWOIIME TOHATHHA YCTAaHOBJIEHbI (enepajbHbIM 3aKOHOM «(00
3JIEKTPOHHOM noANmMCH»  JJs NMOHMMAHUA  TEXHOJIOTMH CO3/1aHHUA YCUJICHHOM
KBATH(UKAIUOHHOH JICKTPOHHOI MOANNCHIO?

3aKpBITHIN KIIIOY JIEKTPOHHOU ITOAINCH

cepTU(UKAT KJIt0Ya MPOBEPKH JIEKTPOHHOM MOITUCH

KJIIOY TIPOBEPKU 3JIEKTPOHHOM MOANINCH



OTKPBITHIN KJIFOY 3JIEKTPOHHOW MOAIMUCH

KJIIOY 3JIEKTPOHHOU MOAIUCH

AIIEKTPOHHAs [eYaTh KJII0Ya 3JIEKTPOHHOM MOAUCH

KBaJM(HULIMPOBAHHBIN CepTH(UKAT KIF0Ua IPOBEPKU AIIEKTPOHHOM MOANUCH

OTMETKa 00 3JIEKTPOHHOM MOIITUCH

11. B cr. 6 denepanbHoro 3akoHa «QO0 3JJIEKTPOHHOH NOANMCHY», OIpenessiione
IOPUINYECKYI0 CHITY 3JIEKTPOHHOI MOANNCH YCTAHOBJIEHO:

uHpopMaIs B SJIEKTPOHHOW ¢opme, MOAMHCaHHAS HEKBATU(UIIMPOBAHHON 3JICKTPOHHOMN
MOAMNKUCHI0, TPU3HAETCS JJIEKTPOHHOW JIOKYMEHTOM, pPAaBHO3HAYHBIM JIOKYMEHTY Ha OyMa)KHOM
HOCHUTEIIE, TOANMUCAHHOMY COOCTBEHHOPYYHOW TOANMUCHIO, M MOXXET TNPUMEHITbCS B JHOOBIX
MIPABOOTHOLICHUAX

uHpopMaLKs B SJIEKTPOHHOW Qopme, MOANUCAHHAS KBAIM(UIMPOBAHHON 3IIEKTPOHHON
MOJIIUCHIO, TPU3HAETCS AJIEKTPOHHBIM JIOKYMEHTOM, PAaBHO3HAYHBIM JOKYMEHTY Ha OyMa)KHOM
HOCHUTEJIE, TMOJNHUCAHHOMY COOCTBEHHOPYYHOW TMOJMHUCHIO, U MOKET NPHUMEHSTHCS B JIHOOBIX
MIPaBOOTHOLICHUSIX

uHpopMalus B IICKTPOHHOW (opMe, TMOANMUCAHHAS TPOCTOM AIIEKTPOHHOW TIOIHUCHIO,
MPU3HACTCS JJEKTPOHHOM [OKYMEHTOM, PAaBHO3HAYHBIM JOKYMEHTY Ha OyMa)XHOM HOCHTEJE,
MOJIMMCAHHOMY COOCTBEHHOPYYHOM MOAMUCHIO, U MOXKET IPUMEHATHCS B JTIOOBIX MPAaBOOTHOIICHHUSX

12. Kakue BHIBI 3JIEKTPOHHOI MOANMCH JOIYCKAETCS MCIOJB30BATH NPH 00pallleHUH 3a
NMOJy4YeHHeM rocy1apCcTBEeHHbIX 1 MyYHUIMIAJABHBIX yCayr?

IpOCTast AIEKTPOHHAS MTOITUCH

ycuJIeHHasi KBaJu(UIMPOBaHHAs MOAINUCH

ycuJIeHHas! HeKBaTU(UIIMPOBaHHAs TIOITUCH

yCUJIEHHAs 3JIEKTPOHHAS MOANUCH

3alUIICHHAs AIEKTPOHHAs TOAMNHCH

13. Kakue tepmuHbl BkJIW4YaeT Pernnament EBpomneiickoro mapigamenta u CoBera oT
23.07.2014 Ne 910/2014 “O0 »3/7eKTPOHHOH WMICHTH(PMKAIMM MW YCJyrax /JOBepHs JIs
3J1eKTPOHHBIX C/1eJIOK HA BHYTPeHHeM pbIHKe U oTMeHe /{lupextusnsl 1999/93/EC”

DJIEKTpOHHAs MOANUCH

PakcUMUIBHOE BOCIIPOU3BEICHHUE MOAINCH

DJIEKTpOHHAA MeYaTh

VYcuneHnHas 31eKTpOHHas MONHCh

3amuIieHHas 1eKTpOHHas! MOAMKCH

OnekTpoHHas U poBas MOANKCH

KpanuduimpoBanHas 3JeKTpOHHAs TOIMHUCH

6. YueOHo-MeToaMYeCKOE H HH(OPMALIMOHHOE 00ecneyeHue TUCIIUIIIMHBI

6.1 CnHucOK HCTOYHHMKOB U JIUTEPATYPbI

HUcTounuku
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TEXHOJIOTUSIX M O 3amuTe uHpopmanun» // [InexTpoHHsli pecypc]. — M., 2019. — Pexxum mocryna:
http://www.consultant.ru/document/cons_doc_LAW_61798/.



http://www.consultant.ru/document/cons_doc_LAW_61798/�
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[DnexTponHsIit pecypc]. — M., 2019. — Peskum mocrtyma: https://base.garant.ru/70832680/.
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10. I'OCT P 7.0.8-2013 Jlenonpou3BOACTBO W apXHUBHOE J1€710. TE€pMHHBI WU OMPEACIICHUS.-
[DnexTpoHHbIH pecypc]. - M., 2019. Pexum JOCTyna:

http://www.consultant.ru/document/cons_doc_LAW_163800/.
11. I'OCT P 34.10-2018. MexrocynapctBenHblii crangapt. Undopmarmonnas texunonorust (UT).

Kpunrorpaduueckas 3amura undopmanuu. I[Ipomeccel GopMupoBaHus U MPOBEPKH 3JIEKTPOHHOU
udpoBoii nmoanuck (BBeneH B aeiictBue Ilpukazom Poccranmapra ot 04.12.2018 Ne 1059-ct)// M.,
Crannmaptundopwm, 2018.

Jlureparypa

1. beikoBa T.A. JlokyMeHTanmuoHHOe oOecreueHrue yhpaBieHHus  (JIEIOMPOU3BOJICTBO)
[DnexTponHbIit pecypce]; yueoHoe mocodue/ T.A. beikoBa, T.B. Ky3nenona. -2-e uzn. nepepad. u mom.
— Mocksa: Uudpa-M, 2018. -304 c. — Pesxum mocryma: http://znanium.com/go.php?id=942800/
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2. Kykapuna HO.M. CoctaB ya0oCTOBEpEHHS [OKYMEHTAa: OT HPOIUIOr0 K HACTOAIIEMY |
oynymemy// Bectauk PITY. 2014. Ne2. [DnektpoHHsbIid pecypc]. — M., 2019. — Pexxum nmocryma:
https://www.rsuh.ru/upload/main/vestnik/daizi/Vestnik-2_14.pdf#page=128.

3. Kykapuna FO. M., DnekTpoHHbIe 00paleHus rpaXkJiaH B OpraHbl TOCYJapCTBEHHOHN BIIACTH U

MECTHOTO CaMOYIpaBlIeHUs: MPoOIeMbl B3auMOJeHCTBUA // YTIpaBieHUe JOKyMEHTaMH B IUGPOBOH
9KOHOMHUKE: MpoOJieMbl B3aumoielicTBrs: Matepuansl I MexayHapoaHOW HayqHO-TIpaKTU4. KOHG. 6
HOSIOPs 2019 T. M.: PITYVY, 2019. C. 40-47. - Pexum JIOCTYyTIA:
https://www.rsuh.ru/upload/main/fdta/2sbornik_conf_upr_doc 2019.pdf

6.2 IlepeyeHb pecypcoB HH(POPMALMOHHO-TEJIEKOMMYHUKAIMOHHOM ceTH « UHTEepHET»

[TpaBoBsie cucremsl ['apant, Koncynerant I[ltoc;
OdunmanbHpIl CalT KOMITAHUH «DJIEKTPOHHBIE O(DHCHBIC CHCTEMBI» WWW.E0S.Iu
OdunmanbHbIe CAaUTHl OPraHOB YIPaBIIEHUS 3apyOeKHBIX CTpaH

7. MarepuajibHO-TEXHUYECKOE oDecriedeHne T CIUTIHHbI

I[JI&I OGGCHG‘-IGHI/IH AUCIHUIIIINHBI HCHOHBByeTC}I MaTepHaHBHO-TeXHquCKaH 6a3a
00pa3oBaTEeNBbHOIO YUPEIKICHUS: yUeOHbIC ayJAMTOPUHU, OCHAIIEHHBIC KOMIBIOTEPOM M TPOSKTOPOM
JUTSI IEMOHCTpAIIMU y4eOHBIX MaTepHasoB.

CocraB mporpaMMHOT0 00ECTICUCHHUSI

1. Windows

2. Microsoft Office

3. Kaspersky Endpoint Security

[TpodeccrnonanbHbBIC MOJTHOTEKCTOBBIC 0A3bI JAaHHBIX:
HarnuonaneHas snektponHas oudnuorexa (HOB) www.rusneb.ru
ELibrary.ru Hayunas snextponHas 6ubamotexa Www.elibrary.ru
Dnekrponnas oudmuorexa Grebennikon.ru www.grebennikon.ru
Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals

Taylor and Francis

JSTOR

N O~

WHudopmanoHHbIe CITPABOYHBIC CUCTEMBI:
1. Koncynerant [Tmtoc
2. Tapant

8. OobecneyeHue 00pa3oBaTEIbHOIO MpoLecca sl JUI ¢ OTPAHNYEHHBIMH BO3MOKHOCTIMU
310POBbSI H HHBAJINI0B


https://www.rsuh.ru/upload/main/vestnik/daizi/Vestnik-2_14.pdf#page=128�
https://www.rsuh.ru/upload/main/fdta/2sbornik_conf_upr_doc_2019.pdf�

B xone peamuzanuy JUCHMIUIMHBI HCHOJB3YIOTCA CIEAYIOLIME JONOJHUTENbHBIE METOJIbI
00y4eHHs, TEKYIIEero KOHTPOJS YCIEeBAEMOCTH M TNPOMEXKYTOYHOM aTTecTaluu OO0YyYaloUMxcs B
3aBUCUMOCTH OT UX MHMBHyaTbHBIX 0COOCHHOCTEH:

® Ul CJENBbIX U CINA0OBUIAIIMX: JIEKUUU O(GOPMISIIOTCS B BHJAE IEKTPOHHOIO OKYMEHTA,
JOCTYITHOTO C TIOMOUIbIO KOMITBIOTEPA CO CHEHHUATM3HPOBAHHBIM HPOTPAMMHBIM OOECTICUCHHEM;
MUCHMEHHBIC 3a/IaHUSl BBIMOJHAIOTCS HAa KOMITBIOTEPE CO CHEIMAIM3HUPOBAHHBIM MPOTPAMMHBIM
o0ecrie4yeHneM WM MOTYT OBbITh 3aMEHEHBl YCTHBIM OTBETOM; OOECIIEYMBACTCS WHIMBHIyaIbHOE
paBHOMepHOe ocBemieHue He MmeHee 300 JIOKC; A BBIMOJHEHHUS 3aJaHus MPH HEOOXOIUMOCTH
IIPEJOCTABIIAETCS YBEIMUYMBAIOLIEE YCTPONWCTBO; BO3MOXKHO TaKXKe MCIOIb30BaHUE COOCTBEHHBIX
YBEJIMYMBAIOLIUX YCTPONUCTB; MUCbMEHHBIE 3a/1aHUs O(DOPMIISIOTCS YBEIMUEHHBIM IIPU(TOM; IK3aMEH
1 3a4€T MPOBOASATCA B YCTHON (hOpME MM BBINOJIHAIOTCS B MUCbMEHHOM (popMe Ha KOMIIbIOTEpE.

® Ul TIIYXUX M CIA0OCIHBIIAIINX: JIEKIUH OQOPMIISIOTCS B BHIE DJIEKTPOHHOTO JOKYMEHTa,
au00  MpeaocTaBiIsAeTCsl  3BYKOYCWIMBAIOLIAs — anmapaTypa HMHIMBUAYAJIBHOTO  IOJb30BAHHUS;
IIUCbMEHHBIE 3aJjaHUs BBINOJIHAIOTCS Ha KOMIBIOTEPE B MHCBMEHHOW (opMe; HK3aMeH M 3a4ér
IIPOBOJIATCS B MUCBMEHHOM (hOpMe Ha KOMIIbIOTEPE; BO3ZMOKHO ITPOBEACHUE B (POpME TECTUPOBAHMUSL.

® /Ul JIMIl C HApYLICHUSIMH OIOPHO-IBUTATEIBLHOTO ammapara: JISKIUU Oo(GOopMIISIIOTCS B BHJIE
JIEKTPOHHOTO JIOKYMEHTa, JOCTYIHOTO C TIOMOIIbIO KOMIBbIOTEpA CO CIELUAIU3UPOBAHHBIM
IPOrpaMMHBIM ~ O0€CI€YeHUEM; THCbMEHHBIC 33/JaHUsl  BBINOJHAIOTCS HAa KOMIIBIOTEpE CO
CIELUAIM3UPOBAHHBIM POTPaMMHBIM 00€CIIEUEHUEM; IK3aMEH U 3au€T MPOBOJATCS B YCTHOH hopme
WM BBITIOJIHAIOTCS B MIMCBbMEHHOM (popMe Ha KOMIBIOTEpE.

[Tpu HEOOXOIUMOCTH MpeyCMaTPUBACTCS YBEITNUYEHUE BPEMEHHU IS TIOATOTOBKU OTBETA.

[Iporienypa mpoBefeHHs MPOMEKYTOYHOM aTTeCTallMM JUIl OOyJaroIUXCsl yCTAaHABIMBAETCS C
yu€TOM MX MHIMBHIYaJIbHBIX NcuXxoduzndecknx ocodeHHocteil. [IpomexyTodnas arrecTanust MOXKeT
IIPOBOAMUTHCS B HECKOJIBKO 3TAIIOB.

IIpu mnpoBeaeHuMM TpPOLEAYPHl OLEHUBAHMUSA PE3YJIbTaTOB OOydYeHHsI IpenrycMaTpUBaeTCs
UCIOJIb30BaHNE TEXHUYECKHX CPEACTB, HEOOXOOUMBIX B CBA3M C MHAMBHUIYaJIbHBIMH OCOOCHHOCTAMU
oOydaroluxcs. OTH CpeAcTBa MOTIYT OBITh IPEJOCTABIECHbl YHUBEPCUTETOM, WM MOTYT
HCIIOJIb30BaThCsl COOCTBEHHBIE TEXHUUECKUE CPEJICTBA.

[IpoBenenue mpoueaypsl OLEHUBAHUS PE3YAbTaTOB OOyUYEHHs JOMYCKACTCSI C MCIOIb30BaHHEM
JIMCTAaHIIMOHHBIX 00pa30BaTEIbHBIX TEXHOJIOTHIA.

ObecneunBaercs AOCTYN K HH(MOPMAIMOHHBIM U OubinorpaduyeckuM pecypcam B CETH
WuTepHeT 1t Kaxaoro odydaronierocs B opMax, alaiTHPOBAHHBIX K OTPAaHUYCHUSM HUX 37J0POBbS U
BOCIIPHUATHSA UHPOPMALIUU:

e UIsl CIIEMIBIX WU CIHA0OBHUIANIMX: B TIE€YATHOW QopMe yBEIUYEHHBIM MIPHPTOM, B Qopme
3JIEKTPOHHOTO JIOKYMEHTa, B (hopMme aynnodaiina.

® JIUIsl TIIYXUX U CJIa0OCIHBIIIAIINX: B Ie4aTHOU (hopme, B opMe FNEKTPOHHOTO JJOKYMEHTA.

® U151 00Y4YaIOLIMXCSl C HapYILIEHUsIMU OIOPHO-ABUraTeIbHOIO ammapara: B IedaTHOH gopme, B
(dhopme IEeKTPOHHOTO JOKYMEHTa, B (hopme aynuodaiina.

VY4eOHble ayTUTOPHM A BCEX BHUJOB KOHTAKTHOM M CaMOCTOSTEIbHON paldoThl, HaydHas
OubnuoTeka M WHBIE TOMENIEHHsS Ui OOY4YEeHHs OCHAIEHBl CIEMUAIbHBIM O0OpYAOBAaHHEM U
Y4eOHBIMH MECTaMHU C TEXHUUYECKUMH CPECTBAMU O0yUCHHUS:

® JUIsl CJICTIBIX M CIA0OBUASAIIMX: YCTPOMCTBOM JIJIsl CKAHMPOBAHUS M YTEHHs ¢ Kamepoil SARA
CE; nucmuieem bpaitng PAC Mate 20; npuntepom bpaiins EmBraille ViewPlus;



® Ul TIIYyXUX H cna6ocm>1mamnx: ABTOMATU3UPOBAHHBIM pa60‘II/IM MECTOM HJIdA HIOI[eﬁ C
HapyILICHUEM CiTyXa U c1a0O0CIbIIalINX; aKyCTUYECKUIM YCHIIUTENb U KOJIOHKH;

o1 OOy4arOIIMXCS C HApYLICHUSMU OIOPHO-IBUTATEIILHOTO ammnapaTa: IepeaBHKHBIMH,
peryaupyeMbpIMu 3proHomMuueckumu mapramMmu CH-1;, KOMIBIOTEpHON TEXHUKOW CO CHEIHATbHBIM
MIPOrpPaMMHBIM 00ecTIeYeHUEM.

9. Metoauyeckue MaTepUAJIbI

9.1 IlnaHbl NPAKTHYECKHX 3aHATHI

Bri6op TeM mpakTUYecKHX 3aHATUNA OO0YCIIOBJIEH OOIIMM COAEp)KaHHWEM Kypca U HaleleH Ha
yriryOJIeHHOE H3y4eHHE eT0 OTIEIbHBIX Pa3aeioB.

Llenpro MPaKTUYECKUX 3aHATHH SBISETCS 3aKPEMJICHHUE CTYICHTOM IOJYYEHHBIX BO BpEMS
JIEKIIMOHHOTO Kypca 3HAaHUH, Pa3BUTHE Y HETO MO3HABATEIbHBIX CIIOCOOHOCTEH, CAMOCTOATEILHOCTH
MBIIIICHUS.

B mpouecce moAroTOBKM K NMPAKTHUYECKUM 3aHSATHSAM CTYACHTHI JTOJKHBI CaMOCTOSTEIBHO
U3YYUTH MPEUIOKEHHYIO TEMY, OTJCIIbHBIE €€ acleKThl U BOIPOCH], CHOPMUPOBATH MPECTABICHUE O
BO3MOKHOCTH TPAKTHUYECKOTO MPUMEHEHHs IMOJyYeHHbIX 3HAHUH, C(HOpPMYIMPOBATH BOMPOCH IS
COBMECTHOT'O OOCY>KJICHHsI B TPYIIIIE.

[IpakTHyeckue 3aHsATUS MOTYT IPOBOIUTHCS:

1. B dopme pa3BepHyTOW Oeceapl, MpU KOTOPOM OCHOBHAs TeMa 3aHATHS JCIUTCS Ha
MOJIBOIIPOCHI, KOTOPBIE TIOCJIEIOBATEIFHO OCBEINAIOTCS B BHICTYIUICHHSX CTYICHTOB M BBIHOCATCS Ha
BceoOIIIee 00CYKICHUE;

2. B (opMe IUCKYCCHH, B IPOLECCE KOTOPOrO CTYACHTHI BBIIBUTAIOT Pa3IMYHBIC TOYKU
3pEeHHsI, OTCTAMBAIOT CBOU MO3MIIMU 110 HauOoJjee BaXKHBIM BOIPOCAM TEMbl CEMUHAPCKOTO 3aHATHUSI.

Bue 3aBucumoctd OT (GOpMBI TPOBEACHUS NPAKTUUYECKUX  3AHATUH, TJABHBIMH
COCTABIISIIOLUIMMH 00Pa30BaTENBHOIO TIpolecca SABISIOTCS JeparMeHTAIMsl TEMbl, BbISBICHHE €€
OCHOBHBIX TPOOJIEeM W COCTABISIOIIMX, a TaKXKE WX OCBEUICHHE CTYICHTaMH C ITOMOIIBIO
MOJTOTOBJICHHBIX MAaTEPHAIOB B PE3YJIbTATE MPOBEACHHON CAaMOCTOSTEIBHON PaOOTHI.

Tema 3. (4 yaca) PersiaMeHTanusi padoThl ¢ 3JIEKTPOHHON MOANMUCHI0 B HOPMAaTHBHBIX
NMPaBOBbIX aKTax M cTanaaprax Poccuiickoii @enepaunu Ha COBPEMEHHOM JTarle.

W3yueHne HOPMATUBHBIX NPAaBOBbIX akTOB P® 1o Bompocam HUCIOJIB30BaHUS 3JICKTPOHHOU
IIOJNKCH U BBIITOJIHEHNE TECTOBBIX 33JaHUI 10 JAHHOU TEME.

Tema 4. (8 yacoB) Persiamentauusi padoThl ¢ 3JI€KTPOHHOM MOANMCHI0 B HOPMATUBHBIX
NPaBOBBIX AKTAX U CTAHAAPTAX 3apYy0e:KHBIX CTPAX HA COBPEMEHHOM JTalne

Bomnpoce! Kk 1uckyccun:

1. MexnyHapoansle opranmszauuu - Komumecus OOH mno mpaBy MexIyHapoIHOU
toprosin (FOHCUTPAJI), EBpomneiickuii coro3 B MNpolecce 3aKOHOAATEIBHOIO PpEryJIMpOBaHUS
BOIIPOCOB HUCIIOJIb30BaHMsI 3JIEKTPOHHBIX MOJIUCEN U AIEKTPOHHBIX TOKYMEHTOB.



2.  Pernament EBpomneiickoro mapimamenta u Comera oT 23.07.2014 Ne 910/2014 “O6
3JIEKTPOHHON UACHTHU(HUKAIIMU U YCIIyTax JTOBEpHs IJIs 3JCKTPOHHBIX C/IEJIOK HAa BHYTPEHHEM PBIHKE U
ormene [upextussl 1999/93/EC.

3. 3akoHomarenbHble akThl  MWramum, DepeparuBHoil  PecnyOnmku  ['epmanum,
Benukobpurtanuu, Upnanauu, @pannun, Ascrpun, [lonsmm, Menanuu mo Bonpocam HCHOIb30BAHUS
3JIEKTPOHHOU MOJIIKCH.

4.  3akoHOJaTeNlbHbIE aKThl CTpaH A3MM, pErJlaMEHTUPYIOUIME  HCIOJIb30BaHUE
3JIEKTPOHHOU MOJIIKCH.

5. 3akonomarenpHbie akThl cTtpaH CHI, periameHTHpylomuye  HCIOJb30BaHUE
3JIEKTPOHHOMU ITOAIIUCH.

6. O®enepanpubie 3akoHbl CIHIA u 3akonsl otaenbHbix mTatroB CIIA mno Bompocam
WCIIOJIb30BAaHUS AJIEKTPOHHOM MOJIHUCH.

7.  B3auMoOCBsA3b 3aKOHOJATENBHBIX aKTOB cTpaH 3amanHoil EBpomsl ¢ JlupexktuBamu u
Pernmamentamu EBpocoro3a n Bompocam MCIOIb30BaHUS JIEKTPOHHOM MOIUCH.

Tema 5. (10 yacoB) Pa3paboTka M npuMeHeHHe JIOKAJIbHBIX HOPMATHBHBIX AKTOB,
perJIaMeHTHPYIOLIMX HCI0JIb30BAHNE YJIEKTPOHHOM MOANKCH B OPTraHU3alHAX

W3yueHne HOPMATUBHBIX NPAaBOBbIX akTOB P® 1mo Bompocam HUCIOJIB30BaHUS 3JICKTPOHHOU
MOJIMCH U pa3paboTKa JOKaJIbHBIX HOPMATUBHBIX aKTOB MO BOIPOCAM HCIIOJIb30BAHUS 3JIEKTPOHHON
MOAIHNCH AJIs1 yCIOBHOW OpraHU3aliy.

9.2 MeroanyecKue peKOMeHAAUMH MO MOAT0TOBKe MMCbMEHHBIX padoT

[ToaroroBka pedepara MNO3BOJISAET 3aKPENHUTh TEOPETUUYECKHUE 3HAHMA MO JAMCLUUIUIMHE,
npuoOpecTH HABBIKM CAMOCTOSITEIBLHOTO YIIyOJIEHHOTO M3Yy4YeHHs! OJHOTO W3 pas3nienoB Kypca. Ilpu
MOJrOTOBKE pedepaTa CTYACHTHl IOJNYy4YalOT HaBBIKM M YMEHHME paboTarh € HCTOYHMKAMU U
JUTEPaTypOi, aHATM3UPOBaTh (DAKThl U JAaHHBIC CIIEHUAIBHOW JIUTEPATyphl, U3JIaraTh MPOYUTAHHOE
COBPEMEHHBIM TPO(PECCUOHATIBHBIM SI3BIKOM.

Pedepar momkeH ObITh OoopmIIeH B COOTBETCTBUU C TPEOOBAHUSAMHU, MPEIBIBISEMBIMU K
MOJITOTOBKE U O(hOPMIICHHIO HAYYHBIX Pa0OT.

Pedepart Brimrouaert:

- TUTYJIbHBIN JIUCT;

- OTJIaBJICHHE;

- BBEJICHUE;

- OCHOBHYIO 4acCTh (TEMaTUYECKUE Pa3/Ieibl);

- 3aKJII0YECHHE;

- CIIUCOK UCHOJIb30BaHHBIX UCTOYHUKOB U JTUTEPATYPHIL.

O6bem pedepara - 15-20 crpanun Tekcra (mpu Habope uepe3 1,5 mHTEepBama u pasMepe
mpudTa 13-14). Pedepar numercs Ha OJAHOW CTOPOHE CTaHAApTHOrO JmMcrta Oymaru (opmara A4
(210x197Mm).

Crpanunbl pedepara HymepyroTcs apaOckumu IudpaMyd Ha BEpPXHEM II0J€ JiMcTa, Oe3
KaBbIYEK, Ne(UCOB U APYTUX 3HAKOB NMpENUHAHUs. TUTYIbHBIN JUCT U OIVIaBlIEHUE HE HYMEPYIOT, HO
BKJIIOYAIOT B 001IMi 00BheM pedepara.

HayuHno-cripaBounblif anmapaT pedepata BKIIOYAET CIHUCOK HCTOYHUKOB U JIUTEPATYphl U
MOJICTPOYHBIE CHOCKH. [101CTpOYHbIE CHOCKH MCHOJB3YIOTCS BO BCEX CIIy4asX LHUTHPOBAHUS B TEKCTE
pedepara npaBOBBIX AKTOB, JOKYMEHTOB, NPOU3BEICHHUI aBTOPOB MOHOTrpaduii, ctarel, y4eOHUKOB,
y4eOHBIX TOCOOUH, a TaKXKe MPHU [IUTUPOBAHUH CTAHIAPTHBIX OIPEICICHUI TEPMUHOB U MOHATUHN. Bee



npuBoAuMbIe B pedepare ¢akTel, IU(PHI, AaThl, KOHKPETHBIE IaHHBIE TaKXE JOJKHBI OBITh
MOJITBEPKICHBI OJICTPOYHBIMU CHOCKAMH.

CHOCKM HYMEpPYIOT B TIIpelenax OJHOW CTpaHUIbl apaObCKuMu LU(ppaMu, TEKCT CHOCKU
Pa3MeILaoT MO IOCIIEIHENH CTPOKOM TeKCTa



[Ipunoxenue 1. AHHOTALIMS
paboueii mporpaMMbl TUCITUTUTHHBI

AHHOTAIIUSI PABOYEM ITPOT'PAMMBI IUCIHUILIAHBI

JucnuniauHa peanusyeTcs Ha (akylIbTeTe apXMBOBEACHMS U JOKYMEHTOBeIeHHUs Kaderpoit
JOKYMEHTOBEACHUS, ayINOBU3YAJIbHBIX U HAYYHO-TEXHUYECKUX aPXHUBOB.

Heap gucuuminHbl — 0000IIEHNE 3HAHUM O COBPEMEHHBIX HOPMATUBHBIX MPAaBOBBIX aKTaX
Poccuiickoit ®enepaniun W 3apyOeKHBIX CTpaH, PETYIUPYIOIIMX BOMPOCH HCIOJIb30BAHUS
3JIEKTPOHHOMU ITOAIIUCH.

3agauu AMCHMILIMHBI COCTOST B CIEAYIOLIEM:

- uzydenue Poccuiickux W 3apyOeXHBIX TEHIEHIMHA U TMOAXO0J0B K (OPMHPOBAHUIO U PA3BUTHIO
HOPMATHBHBIX MPABOBBIX aKTOB 00 JIEKTPOHHON TIOIHCH;

- U3yYE€HHE COBPEMEHHBIX HOPMATHUBHBIX MPABOBBIX AKTOB M CTaHAApTOB Poccuiickoii denepanuu u
3apyOeKHBIX CTpaH MO BOMPOCAM HUCIIOIb30BAHUS 3JIEKTPOHHOM MOANNCH;

- OCBOCHHE METOAMKHU Pa3pabOTKH U MPUMEHEHUS JIOKAJbHBIX HOPMATHUBHBIX aKTOB, PErYIHPYIOIINX
WCIIOIb30BAHUE JJIEKTPOHHOW IMOANKMCH B TOCYJAPCTBEHHBIX M MYHHUIMNAIBHBIX OpraHax u
OpraHU3alMsIX.

JlucuuruivHa HarpasiieHa Ha (JOPMHUPOBAHUE CISAYIOIINX KOMIETSHIIUI:

IIK-2 - CnocoGen coBepuieHCTBOBaTh cucreMy JIOY opranuzamuu M apxuBa Ha OCHOBE
COBPEMEHHBIX MH()POPMAIIMOHHBIX TEXHOJIOTHH;

[1K-4. CmocoOeH opraHuW30BBIBaTh pPa3padOTKy W BHEAPEHHE KOPIOPATUBHOM CHCTEMBI
AIEKTPOHHOTO JJOKYMEHTO000pOTa;

[1K-5. Crocoben opraHuM3oBaTh XpaHEHHE JOKYMEHTOB B OpPraHU3aIldd C HCIIOJIb30BAHHEM
COBPEMEHHBIX TEXHOJIOTUH U 3apYOEKHOTO OIIBITA.

B pesynbrare 0OCBOCHUS AUCHUILTUHBI (MOYJIsl) 00Y4aIOLINICS JOMKEH:

3HaTh:

- COBpEMEHHbIE HH(OPMAIIMOHHBIE CHUCTEMBI, CUCTEMbI AJIEKTPOHHOIO JOKYMEHTOOOOpOTa,
MIPaBOBOE PEryIMpoBaHue cepsl yrpasieHus MHGOpMaIel U TOKyMeHTallueH;

- TpaBWJa M METOJOJOTUYECKHE TOAXOABl K IPOCKTHPOBAHHIO CHCTEM 3JIEKTPOHHOTO
JTIOKYMEHTO000pOTa,;

- METOJOJOTMYECKHE OCHOBBI IIOCTPOCHHMS  YIPABICHYECKUX CHCTEM U CHCTEM
JTOKYMEHTAI[IOHHOTO 00eCTIeueH sl yIIpaBIIeHNUS,

- TEOpPETUYECKHE, MPABOBBIE U METOAMYECKHE OCHOBBI XPAaHEHHUS AJIEKTPOHHBIX JOKYMEHTOB B
OpraHu3alMsIX pa3lIu4YHbIX (POpM COOCTBEHHOCTH, IOCYJApCTBEHHBIX OpPraHax M OpraHax MECTHOTO
caMOYIIpaBIICHHUS;

- TpaBWIa U OCOOEHHOCTH PAa0OT MO COXPAHHOCTH JOKYMEHTAJIBHOTO W apXWUBHOTO (OHIa
OpPraHM3allM B COOTBETCTBHE C TpeOOBAaHMSIMH HOPMATHUBHBIX IIPaBOBBIX aKTOB Poccuiickoi
denepanuy 1 JIOKAIBHBIX HOPMATUBHBIX aKTOB IOKYMEHTOB;

- coctaB (QYHKIUI apxXMBOB M MOApA3ICICHUIl MO0 (OPMHPOBAHMIO M HCIHOJIb30BAHHIO
ApxusHoro ¢ponaa Poccuiickoit denepanuu;

- OCHOBHBIC TEHJEHIMH pA3BUTHS COBPEMEHHBIX HH(POPMALMOHHO-KOMMYHHUKAIIMOHHBIX
TEXHOJIOTUH B YIPABJICHUHU JTOKYMEHTaMU;



- METOJUKY OCYIICCTBICHHUS KCICPTHOW OIEHKH M BBIOOpAa MH()OPMAIMOHHBIX CHUCTEM IS
COBCPUICHCTBOBAHUSA paGOTBI C IHOOKYMCHTaMH B OpraHu3alliid Ha OCHOBC OTCUCCTBCHHOI'O H
3apy0eKHOTO OTbITA

Ymers:

- TPUMEHATh 3HAHWE HOPMATHUBHO-TIPABOBOW 0a3bl B cdepe ympaBieHus uWHopMmaruendn u
JOKYMEHTaIMe B TPAKTUYECKON IEATEIIbHOCTH;

- BHEJIPSITh CUCTEMBI 3JIEKTPOHHOTO IOKYMEHTOO00POTa;

- TOPUMEHATHb pAa3JIUYHblE METOJOJOTHYECKHE MOAXO0JAbl MpH MNPOEKTUPOBAHUMU CHCTEM
JOKYMEHTAIMOHHOTO 00eCTieUeHus yIpaBICHUS,

- IPUMEHSTH 3HaHUE TEOPUH APXUBHOTIO JIejIa B MPAKTUYECKOM eI TeIbHOCTH;

- OpraHU30BBIBaTH OINEPATUBHOE M ApPXMBHOE XPaHEHUE JIOKYMEHTOB B COOTBETCTBHE C
TpeOOBaHUSIMHU HOPMATHBHBIX MPABOBBIX akToB Poccuiickoit deneparuy 1 J0KaIbHBIX HOPMATUBHBIX
aKTOB,

- BBINOJIHATH KOMILIEKC PAabOT 1Mo (OpMHUPOBAHWIO M HCIOJIB30BAHUIO APXUBHOTO (POHIA
Poccuiickoit @enepanuu;

- IPUMEHSATh COBPEMEHHbIE HH(OPMALIMOHHO-KOMMYHUKAIIMOHHBIE TEXHOJIOTUN B YIIPaBICHUU
JIOKYMEHTaMU;

Baaners:

- HaBBIKAMHM BBIOOpPA HEOOXOJUMBIX TEXHOJOTHYECKHHA pEIICHUI B TpoIecce YIPaBICHUS
nH(popManuen u JOKyMEHTAIUCH;

- HaBBbIKAMU BBISBJICHUS HaubOolee ONTHUMAJbHBIX I[OKa3zarene, HeOOXOIUMBIX IJIs
MPOEKTUPOBAHMS U HACTPONKU CUCTEM 3JIEKTPOHHOTO TOKYMEHTOO0O0pOTa;

- HaBBIKAMM aHAJM3a U OPraHU3aLMOHHOIO IMPOEKTHPOBAHUS CHUCTEM JIOKYMEHTALMOHHOTO
oOecrieueHrs yInpaBicHUS,

- HaBBIKaMU MCIOJIb30BAHUS MMPABOBBIX HOPM 3apYOEIKHBIX CTpPaH B cepe apXUBHOTO Jielia IPH
OCYIIECTBICHUN XPAaHEHUS OJCKTPOHHBIX JOKYMEHTOB B OpraHM3alMsIX pa3ludHbIX  (HopM
COOCTBEHHOCTH, TOCY/IaPCTBEHHBIX OpraHax M OpraHax MECTHOTO CaMOYIPABJICHUS B MPAKTUYECKOU
NEeSITeIbHOCTH,

- HaBbIKAaMH OOPaOOTKU M MOATOTOBKH JOKYMEHTOB JJISi TEKYIIETO M apXHUBHOTO XpaHEHUS B
COOTBETCTBHE C TPeOOBAHUSIMH HOPMATHUBHBIX IIPABOBBIX akTOB Poccuiickoit denepanun u JTOKaIbHBIX
HOPMAaTUBHBIX aKTOB,;

- HaBBIKAMM COBEPILEHCTBOBAaHUS pabOT MO (OPMHUPOBAHUIO U HCIOJIb30BaHHIO APXUBHOTO
¢donna Poccuiickoit denepanuu.

- HaBBIKAMHU OCYIIECTBIICHUS DKCIEPTHOW OICHKU M BBIOOpAa MH(POPMAIMOHHBIX CHCTEM IS
COBEpIICHCTBOBAHUS pPA0OTHl C JOKYMEHTAaMH B OpraHHM3alliii Ha OCHOBE OTEUECTBEHHOTO U
3apy0eKHOTO OTIBITA;

- HaBbIKaMH BbIOOpa M BHEIPEHHS COBPEMEHHBIX HH(POPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX
TEXHOJIOTUH B yIIpaBlieHUE JOKYMEHTaMH.

[To nucrumuinHe IpeaTycMOTpEeHa TPOMEXKYTOUHAs aTTecTalus B popme IK3aMeHa.
OO01mast TpPyA0€MKOCTh OCBOSHUS TUCHIHUTIINHBI COCTABISET 2 3a4ETHBIX SUHUIIBL.
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